
 
 

Controller, Finance (part-time) 
 
4Korners is a registered Canadian charitable organization founded in 2005. We connect individuals of the 
Laurentians with programs and services to meet their identified needs in a secure and inclusive 
environment. We work collectively to serve and enrich the lives of communities in the Laurentian region.  
 

OBJECTIVES 

Under the direction of the Executive Director, the controller is responsible for financial analysis, report 
preparation and consolidation, financial statements, schedules, forecasting and budget submissions, 
audit preparation as well as other relevant financial information and/or reporting as required.  They act 
as an expert advisor and ensure the control and monitoring of the financial activities of the organisation. 

The position involves developing an excellent understanding of all 4Korners’ funding as well as the 
organization's programming. 
 

RESPONSIBILITIES 

● Assist the Executive Director with any planning, forecasting, budgeting submissions, Government 
and/or Board Reports. 

● Oversee the master payroll (and do the payroll occasionally when Bookkeeper is  unavailable) 
● Optimize cash management in collaboration with Executive Director 
● Identify and assess financial risks and opportunities 
● Maintain and develop internal control systems 
● Make recommendations for enhancement of use of current Financial Accounting Software and 

reporting processes where possible  
● Have a global knowledge of 4Korners’ programming and carry out the analysis as to how to 

maximize the funding provided. Make recommendations on each activity. 
● Ensure timely and accurate financials with budget variance analysis 
● Manage annual budgeting process and forecasts 
● Oversee cash management 
● Develop and design ad hoc financial reports and analysis, where required 
● Manage the audit process, including preparing and coordinating the annual audit alongside the 

Bookkeeper and Executive Director. 
● Maintain chart of accounts  
● Support and work alongside the Bookkeeper. 

 

DEMONSTRATED KNOWLEDGE, SKILLS AND QUALIFICATIONS: 
 
A resourceful, self-starter with exceptional analytical and problem-solving skills, adept at planning and 
implementing process and system improvements that improve efficiency and control. Must have 
extensive experience with financial statement reporting and analysis.  Core competencies required for 
this role are: Accountability, Planning and Organizing, Judgement & Decision Making, Adaptability, 
Resourcefulness & Problem Solving, Resource and Fiscal Management 
 



 
 

● Bachelor's degree in accounting 
● Minimum of 3 - 5 years of relevant work experience as a financial manager, controller or 

accountant. 
● High level of proficiency with spreadsheets and SAGE cloud-based accounting software. 
● Basic knowledge of POWER BI, an asset. 
● Familiarity and ease with web conferencing tools such as ZOOM and cloud-based software 

environments 
● Excellent organizational and analytical skills, with keen attention to detail. 
● Ability to maintain confidentiality. 
● Extensive experience with financial statement reporting (not-for-profit and/or educational 

institutional sector an asset) 
● Ability to clearly communicate complex information using plain and relatable language 
● Highly detail-oriented with strong analytical, financial, and accounting skills 
● Strong interpersonal skills and ability to work with the team of Program Managers and 

bookkeeper. 
● Knowledge of the Canadian not-for-profit and charitable sector, including statutory legislation, 

regulations, reporting and accounting requirements (Canadian Accounting Standards for Not-
for-profit Organizations) 

● Demonstrates 4Korners Core Values (inclusion, dignity, equity and accountability) 
● French would be beneficial, but not required for the role 

 
Start date: As soon as possible 

Location: Primarily remote, occasionally on-site in Deux-Montagnes 

When working remotely, the incumbent must have their own dedicated workspace where they can work 

comfortably and focus on their tasks. The incumbent must be able to access our Deux-Montagnes office 

regularly. 4Korners will provide the necessary technology required. 

HOW TO APPLY 

Please email your CV and cover letter stating your experience and outlining how your profile suits this 
position to Stephanie Helmer: stephanie@4korners.org  

We appreciate the time and energy candidates put into this process, however only those chosen for an 
interview will be contacted.  

4Korners is an equal opportunity employer and values diversity in its workforce, encouraging 

applications from all qualified individuals. We strongly encourage applications from members of the 

Government of Canada’s job equity groups (i.e. persons with disabilities, Aboriginal peoples, and 

newcomers to Canada), and from all groups who experience marginalization. We encourage applicants 

to self-identify in their cover letter if they are comfortable doing so. Due to the nature of our work 

traditionally being women led, and to contribute to gender equality in the workforce, we also encourage 

men to apply. 
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